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1. Introduction 

 

This guidance is intended to provide information to potential applicants to the Digital Growth Programme 

Grant Scheme. 

  

The Scheme aims to support businesses in exploiting their existing technology solutions or with the 

introduction of new systems and software to assist with the implementation of new digital resources, to 

improve business performance and productivity. 

 

Part-funded through the European Regional Development Fund (ERDF), the Scheme operates over two 

stages – an online Expression of Interest followed by a Full Application process. Projects will be invited to 

the Full Application stage if they pass compliance and eligibility checks.   

 

Overall the Scheme will remain open to applications until all funding has been committed or the partners 

agree to close the Scheme. Further details are offered at Section 8. 

 

The Scheme will be administered through a collective of Grant Managing Partners who are: 

 

Grant Managing Partner Area Covered Key Contact 

Nottinghamshire County Council County of Nottinghamshire Patricia Burke 

Programme Coordinator 

patricia.burke@nottscc.gov.uk  

Nottingham City Council City of Nottingham John Connelly 

Digital Manager 

john.connelly@nottinghamcity.gov.uk  

Derbyshire County Council County of Derbyshire Rich Bruford 

Digital Adviser 

Rich.bruford@emc-dnl.co.uk  

East Midlands Chamber City of Derby Rich Bruford 

Digital Adviser 

Rich.bruford@emc-dnl.co.uk  

 

The post code you provide on your Expression of Interest will determine which Grant Managing Partner you 

are allocated to. See Section 5 to find your local authority area.  

 

This document provides further information on how to apply for the available funding. 

 

2. Background  

 

The Digital Growth Programme Grant Scheme forms part of the D2N2 Digital Growth Programme (DGP), 

which will see approx. £7.25 million of funding invested into the D2N2 economy between 2016 and 2019.  

 

Part-funded through ERDF and delivered across the whole D2N2 Local Enterprise Partnership (LEP)1 area, 

the DGP aims to support growing businesses to explore and introduce new and emerging ICT products / 

                                                           
1 D2N2 is the Local Enterprise Partnership (LEP) for Derby, Derbyshire, Nottingham and Nottinghamshire. Local Enterprise 
Partnerships are private sector-led, locally-owned partnerships between business, local authorities, skills and training providers, 

mailto:patricia.burke@nottscc.gov.uk
mailto:john.connelly@nottinghamcity.gov.uk
mailto:Rich.bruford@emc-dnl.co.uk
mailto:Rich.bruford@emc-dnl.co.uk
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services into their business to improve competitiveness, productivity, perceptions about ICT’s role in business 

growth and to take advantage of commercial opportunities – consequently driving economic growth across 

the D2N2 area. 

 

Activities include: 

 

 An interactive events programme of seminars, hackathons, ‘action planning’ workshops and 

conferences; 

 ‘1-2-1’ Digital Business Adviser support – up to 12 hours on site support; 

 Skills advice and support; and 

 Grants. 

 

More information on the DGP can be found at www.ebusinessclub.biz 

 

3. Grant Amount & Match Funding 

 

Grants are available between £2,000 (minimum) and £16,000 (maximum) or 40% of the total project cost 

(excluding VAT) – whichever is lesser (see the table below for funding examples). 

 

You will be expected to evidence 60% match funding from your own resources towards the total project cost 

prior to the award of grant. 

 

If the total project cost is over £40,000 then you will have to fund the difference between the total project cost 

and the maximum grant award of £16,000. It may be possible for you to apply for a higher amount of grant 

but you must demonstrate exceptional outputs and / or exceptional value for money and any funding decision 

be at the discretion of the Grant Panel. 

 

Example 1 Example 2 Example 3 

Total Project Cost      

Grant Available (40%)  

Match Required (60%)  

£5,000 

£2,000 

£3,000 

Total Project Cost        

Grant Available (40%)  

Match Required (60%)  

£32,000 

£12,800 

£19,200 

Total Project Cost      

Grant Available (Max)  

Match Required  

£55,000 

£16,000 

£39,000 

 

All grants are made at the discretion of the Grant Panel and are subject to availability. Section 9 below details 

the process. 

 

4. Eligibility Criteria 

 

You must demonstrate that your project contributes and positively impacts on at least ONE of the following: 

 

 The project will enable your business to save significant time and resources in the future allowing more 

time to focus on economic and job growth 

 Without the project being implemented your business will be unable to take on further growth 

 The project will enable your business to access new markets not currently accessible to you 

 The project will enable your business to diversify to support economic and job growth 

 The project will support significant investment in new IT systems 

                                                           
and community and voluntary organisations. There are 39 LEPs in England. They play a central role in deciding local economic 
priorities and undertaking activities to drive economic growth and create local jobs. 

http://www.ebusinessclub.biz/
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 The project will enable your business to offer new services that add significant value to the current offering 

 

You must: 

 

 Be located within, or locating to, the administrative areas of Derby, Derbyshire, Nottingham or 

Nottinghamshire (this must be the businesses main trading address) – See Section 5 

 Employ less than 250 full time equivalent (FTE) employees and have either a turnover ≤ €50 million or a 

balance sheet ≤ €43 million at the time of full application 

 Provide match funding of at least 60% from your own resources (other publically funded grants, or loans, 

cannot be used for match funding) 

 Have a project valued between £5,000 and £40,000 (higher project values will be considered at the 

discretion of the Grant Panel) 

 Provide up to date financial accounts for the last three years or your most recent management accounts 

 Demonstrate the commercial viability of the project and how it will improve business performance and 

productivity 

 Look to generate new, sustainable jobs based in Derby, Derbyshire, Nottingham or Nottinghamshire. As 

a guide, every £5,000 of grant funding should create at least one full time job, within your business, which 

is retained for at least two years 

 New job opportunities should look to pay at or above the living wage, which  has currently been set by 

the Living Wage Foundation at £8.45 per hour (it is the aspiration of the Scheme that 75% of jobs created 

will be at or above this rate) 

 Not have started the project for which grant funding is sought. Any purchases initiated prior to a grant 

award will not be eligible for funding 

 Have been trading for at least 12 months at the time of application 

 Have all the necessary permissions, licences and insurances to operate your business  

 Satisfy that the proposals are viable, offer value for money, are realistic and deliverable  

 Compliantly procure all items for which grant funding is requested in accordance with the thresholds in 

the table below 

 

Estimated Total Contract Value 

for Supplies & Services 

Minimum Requirements 

Up to and including £25,000 per 

item 

Direct Award – This means that you are permitted to submit a 

single supplier quotation for each item you are procuring. 

 

You must however demonstrate that your chosen supplier(s) offers 

value for money. If you fail to do so this could be challenged by the 

Grants Panel. 

Over £25,000 per item Advice must be sought from the Grant Managing Partner prior to 

applying for grant funding over this threshold 

 

You agree to: 

 

 Give consent to the DGP partners to involve your business in publicity for the DGP e.g. press releases, 

case studies and photographs (subject to commercial sensitivity). The partners are committed to sharing 

good practice and promoting examples of service delivery that meet the needs of communities 

 Take part in the evaluation of the DGP to assess the overall success of the Programme 
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 Partake in periodically agreed monitoring after the final grant payment, which will help us to assess the 

success of the overall grant scheme 

 

General Eligibility Criteria: 

 

 Only one grant per business will be awarded 

 Grants are available for capital and revenue projects. NB Capital funding relating to land acquisition; 

building acquisition; site investigation; site preparation; building and construction; plant and machinery; 

research equipment; and associated fees are not eligible for funding. 

 Details of any capital purchases more than £1,000 per item must be recorded on a Capital Asset Register 

and it is a term of the grant 

 Grants are not available for items or services which would be considered normal business e.g. on-going 

costs, replacing equipment etc. 

 Retrospective applications will not be considered 

 

Project Examples: 

 

Grant funding can be used to access and implement a variety of ICT products and services, such as, but not 

limited to, the following examples: 

 

 Implementing new ICT products or services that improve business performance and efficiency 

 Upgrading your IT and/or communications systems to enable your staff to work more flexibly and 

productively, and enabling you to offer enhanced customer services 

 Investing in new software that improves your business processes, increasing operational efficiency and 

diversifying your product range 

 Integrating digital supply chains within business processes through the use of smart ICT 

 Building a new website that provides advanced features and functionality enabling your business to 

improve access and become more competitive in the marketplace  

 Defusing demonstration and pilot project results 

 Utilising professional advice to implement ICT development plans or access new markets 

 

State Aid Rules: 

 

All public assistance provided to businesses in the D2N2 LEP area involved in economic activity must comply 

with European State Aid rules as they would in any other part of the UK. 

 

The DGP Grant Scheme will operate under the De Minimis State Aid regulations. A maximum of €200,000 

(at the relevant exchange rate – CLICK HERE to calculate) is available to any one applicant over a three-

year rolling period under De Minimis rules. If an applicant has had other public funding, this could reduce the 

amount of money they receive through this Scheme. 

 

You will be required to provide details of the De Minimis funding already received in the relevant period to 

test the amount of grant that can be offered.  

 

If your project is successful, and once completed, you will receive a De Minimis letter from East Midlands 

Chamber stating the value (£ and €) of public support provided through the grant scheme. 

http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm
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5. Geographical Areas Covered 

 

Applications will ONLY be considered from businesses located within the local authority areas listed in the 

table below by the time of grant award (this must be the businesses main trading address). Applications may 

be considered from businesses moving into the eligible area for the first time. 

 

To find your local authority area, please CLICK HERE 

 

Derbyshire Nottinghamshire 

Amber Valley Borough Council Ashfield District Council 

Bolsover District Council Bassetlaw Borough Council 

Chesterfield Borough Council Broxtowe District Council 

Derby City Council Gedling Borough Council 

Derbyshire Dales District Council Mansfield District Council 

Erewash Borough Council Newark and Sherwood District Council 

High Peak Borough Council Nottingham City Council 

North East Derbyshire District Council Rushcliffe Borough Council 

South Derbyshire District Council  

 

6. Ineligible Costs 

 

There is no definitive guidance on which costs are ineligible. However, the following costs aren’t eligible for 

any grants: 

 

 Reimbursement of goods / services already purchased prior to the date of a grant offer letter 

 Repayment of existing loans or debts 

 Recurring revenue costs (including: salaries, pensions, stock, rent, utility charges, service charges 

subscriptions, insurance, tax, recruitment fees, website hosting etc.) 

 Line rental and on-going maintenance costs associated with implementing a superfast broadband product 

 Repairs and maintenance to existing ICT equipment 

 Like-for-like replacement of existing items 

 Mobile phones 

 Accredited training 

 Any items where the applicant already has, or intends to get, EU or national funding 

 Financial charges, such as bank charges and interest 

 Enterprises in difficulty (credit checks will be made) 

 Enterprises subject to an outstanding order for the recovery of illegal State Aid 

 Fines 

 Activities that may bring any of the DGP partners into disrepute 

 Costs associated with gaining statutory permissions or consents 

 Reclaimable or irrecoverable VAT 

 

This list is not exhaustive. To check the eligibility of an item or service please contact the Grant Managing 

Partner covering your area – see Section 1. 

 

https://www.gov.uk/find-local-council
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7. Sectoral Restrictions 

 

A number of sectors cannot be supported through ERDF due to the existence of State Aid and other regimes, 

or because aid would distort competition. The following sectors are ineligible for ERDF grant support: 

 

 Fishery and Aquaculture 

 Agricultural products 

 Coal, steel and shipbuilding 

 Synthetic fibres sector 

 Banking and insurance  

 Establishments providing generalised (school age) education 

 Local social welfare facilities e.g. hospitals, nursing homes, fire stations, day nurseries, child minding 

facilities, sports facilities, parks, public libraries. 

 Retail/B2C Service Sector 

 Coastal protection, soil conservation and infrastructures 

 Building and renovation of housing 

 

For those applicants, active in the road freight / transport sector, the De Minimis maximum is €100,000 over 

a 3 year rolling period. 

 

You can check the eligibility of their business by contacting the Grant Managing Partner covering your area 

– see Section 1. 

 

8. Timeframe 

 

The DGP Grant Scheme will remain open to applications until all funding has been committed or the DGP 

partners agree to close the Scheme.  

 

Projects awarded funding will be required to claim their grant award by the date or timeframe stated within 

the Grant Offer Letter / Agreement. 

 

However, all projects funded through the Scheme must be fully completed and all grant funding claimed by 

applicants by 31 March 2019.  

 

9. Application Process 

 

Step 1 – Register with the D2N2 Digital Growth Programme 

 

You need to register with the D2N2 Digital Growth Programme before applying for a grant by completing the 

SME Enrolment Form. Please CLICK HERE to register 

 

Once completed, this form must be printed and signed by a senior member of staff within your business 

and returned by post or email (scanned copy) within 14 days. 

 

If your business is eligible for support through ERDF, you will be sent a unique reference number and login 

details for the D2N2 DGP website, where you will be able to access all the support offered through the 

Programme. 

http://www.ebusinessclub.biz/Register
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NB: If you have already registered, you won’t need to do this again. You may however be asked to confirm 

or update your details as required. 

 

Applicants needing support to register can contact the Grant Managing Partner covering their area – see 

Section 1. 

 

Step 2 – Expression of Interest 

 

Once registered and verified as eligible with the D2N2 DGP, you will be notified and provided with a hyperlink 

to an online Expression of Interest. Once submitted, a project and item eligibility check will be undertaken. 

 

If your business or project is not eligible at this stage of the process you will be advised accordingly. 

 

Step 3 – Project Assessment 

 

If your project is eligible for support through ERDF, your Expression of Interest will be informally assessed 

by one of our Grant Managing Partners. 

 

This assessment will enable the Grant Managing Partner to examine your project proposal in more depth, 

gain a better understanding of your business and your growth ambitions and how digital technologies can 

enable your business to achieve its growth objectives.  

  

Depending on the complexity of the project proposal, a telephone call or 1-2-1 site visit may also be conducted 

by the Grant Managing Partner, who will also: 

 

 Advise on how best to present the project idea at full application; and 

 Recommend any additional technical support that may be needed. 

 

Step 4 – Full Application 

 

Following a positive recommendation, you will be issued with a Full Application Form by your Grant Managing 

Partner for completion within timescales outlined within the form.  

 

You will also be asked to submit up to date financial accounts for the last three years or your most recent 

management accounts in support of your application. 

 

Support to complete your application is available through your Grant Managing Partner, if required.  

 

10. Selection Process 

 

On receipt of the completed Full Application and supporting documentation, the Grant Managing Partner will 

conduct due diligence and ERDF compliance checks on the application. 

 

Any issues or queries including requests for missing / additional information will be raised with you. 
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Applications passing the due diligence check will undergo a quality appraisal and will be assessed against 

the following: 

 Contribution and positive impact on the DGP’s aims and objectives;

 How the project will grow the business including turnover, profitability and jobs;

 Evidence of market need / demand for the project including additionality (introducing new innovative

products into the business);

 Value for money – how much funding the applicant is requesting compared to how much the business

will grow and the number of jobs it will create; and

 Assessment of deliverability in proposed timescales / milestones, including contingency arrangements

and the capacity of the organisation to manage and monitor the work.

All grant applications will then be considered by a Grant Panel and the applicant informed of the outcome in 

writing. If an applicant wishes to appeal the Grant Panel decision, they will need to contact their Grant 

Managing Partner who will outline the appeal process. 

11. Grant Offer

If the application is successful, Grant Managing Partners will notify applicants in writing in the form of a Grant 

Offer Letter / Agreement. Any award will be made based on the terms and conditions outlined within the Grant 

Offer Letter / Agreement.  

Once received, applicants will have 14 days from the date of the Grant Offer Letter / Agreement to sign and 

return the Acceptance of Grant Funding Agreement acknowledgement to confirm acceptance of grant. After 

this date, the offer will be automatically withdrawn. The applicant will then have to re-apply if they still wish to 

proceed after this date. 

NB Projects can only start once the Acceptance of Grant Funding Agreement acknowledgement has been 

signed and returned to your Grant Managing Partner  

Grant Managing Partner’s reserve the right to withhold, vary or reclaim funding if any information supplied 

through the application and approval process proves to be inaccurate, misleading or incomplete. 

12. Payment of Grant

Applicants will submit their grant claim in accordance with the terms and conditions set out within the Grant 

Offer Letter / Agreement and any subsequent approved change requests. 

Applicants must submit the claim for grant assistance retrospectively, by the date(s) stated in the Grant Offer 

Letter / Agreement, outlining 100% of the costs incurred. Grant will only be paid once project expenditure has 

been defrayed and evidenced. 

Payment of the grant will only be made when your Grant Managing Partner receives appropriate supporting 

evidence, which includes: 

 A signed letter requesting grant payment off the Grant Managing Partner evidencing all costs incurred

(you are not permitted to make any purchases using credit cards or cash, as these are not an eligible

payment method);
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 The agreement between you and the procured service provider(s) detailing the type of support being

provided, the timescale for delivery and the total cost, including VAT;

 The original invoice(s), OR a certified copy of the original invoice(s) with a statement saying that the

original is available on request, from the service provider(s) to the applicant for the full cost of the goods

/ services delivered evidencing expenditure defrayal;

 A copy of the applicant’s bank statement identifying the payment(s) made by the applicant to the service

provider(s);

 Procurement evidence outlining that the goods / services were compliantly sourced and procured;

 Asset Register Recording Form (if applicable).

If the actual costs are less than those outlined in the application and agreed in the Grant Offer Letter / 

Agreement, the maximum amount of grant to be paid will not exceed the actual amount on the receipted 

invoice.  

If the costs of the proposed project exceed the amount stated in the application, Grant Managing Partners 

are not obliged to increase the grant amount. 

Final payments will be subject to the applicant having satisfactorily completed the project and complied with 

all terms and conditions of the Grant Offer Letter / Agreement and there being no dispute between the 

applicant and its procured organisations. The Grant Funding Agreement covers matters of dispute resolution. 

13. Commercial Confidentiality

The information provided via the application process will be made available to the DGP partners supporting 

the assessments.  It is generally presumed that the information provided at all stages of the process is 

commercially sensitive or confidential and will be treated as such. However, when signing the application, 

you agree to us sharing the details of your application with other funding partners. Further details on this 

issue are referenced on the application form. 

14. Help and Support

If you would like to discuss the general eligibility of your proposal, prior to submitting an Expression of 

Interest, please contact the Grant Managing Partner covering your area – see Section 1.  

Support to complete your Full Application is available through your Grant Managing Partner, if required. 

However, please note. Applications must be received from the applicant organisation directly and while help 

and support in completing your application is entirely acceptable, we would encourage you to write the Full 

Application in your own words and to have a full understanding of the application if any clarification is 

requested. 

15. Submission of Applications

Expressions of interest can be accessed and submitted at any time by logging into 

www.ebusinessclub.biz/Login.aspx  

Grant Managing Partners will advise the timescales and process for submitting full applications when you 

received your Full Application Form. 

http://www.ebusinessclub.biz/Login.aspx



